% The Please complete form in block letters.
A Federal Archives

Request
for Access to Stasi Records from Researchers, Representatives of the Press, and Civic Education Agencies

. X Journal number (To be filled out by the Stasi Records Archive!)
See explanatory notes to numbered fields on the following page.

©® am submitting a request

EI for a research project ,:I for a media project D for a civic education project
Name, First Name

Address (street, house no., zip code, city/town) and name of institution if applicable

Telephone/fax no., e-mail address (optional)

@ ! am requesting access to the Stasi files in accordance with article 32 to 34 Stasi Records Act for the
following subject: (If the space provided here is not sufficient, please use a seperate sheet.)

@ If your application contains documents from the Stasi Records Archive's Stasi media library (Stasi
Mediathek), please provide the corresponding archive call number:

© Theresearch findings / media reports / results pertaining to civic education will be published as follows:

© viewing
| would like to view the documents in Regional office

D Berlin | |-- |

© Copies of documents
DPIease have the copies sent to me by postal mail. EI I'd like to receive digital copies (Please provide your e-mail address).

D | will pick up the copies in person.

Please sign this form personally and send it with a cover letter, ideally on the
letterhead of your institution, and if necessary with additional information, by
post to:

Bundesarchiv

Stasi-Unterlagen-Archiv

10106 Berlin

or by fax to: +49 30 18865-7909

or by e-mail to: post.stasiunterlagenarchiv@bundesarchiv.de

Date, Signature
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Information on Requests from Researchers, Representatives of the Press,
Broadcasting/Film, and Civic Education Agencies

Please note that after submitting your application, all correspondence will be con-
ducted in German. We cannot provide a translation of the Stasi documents.

Explanatory notes to numbered fields:

O As the representative of a public institution, editorial team, publishing house or production
company on whose behalf you are acting, please enclose a confirmation of the assignment on
your institution’s letterhead or state the assignment on your institution’s letterhead as a cover
page. Please provide the billing address if it is different from the mailing address.

@® To receive access to Stasi records, your project topic must be limited in scope and contribute
to the reappraisal of the State Security Service or the reappraisal of the power mechanisms of
the former GDR or former Soviet zone of occupation. Please state the purpose of your project
clearly. The project description must indicate the approach you intend to pursue in your reap-
praisal (i.e. whether it is to be an objective survey, a presentation or an evaluating assessment).
The more detailed the description, the better the Federal Archive staff can assist you with tips
and advice (i.e. suggesting additional research options).

The same applies to projects addressing the political and historic reappraisal of the period of
National Socialism in accordance with article 32 section 4 Stasi Records Act. You may use an
additional sheet if the space provided on the form is insufficient.

© If you would like to use the services of the Stasi Records Archive's Stasi media library (Stasi
Mediathek) in the quality available, please note the terms of use at: https://www.stasi-medi-
athek.de/ueber-diese-seite/ (section: Kann ich die Angebote der Stasi Mediathek herunterla-
den). For a short-term provision of documents from the Stasi Records Archive's Stasi media
library, the archive call number is required. It can be found on the respective document's sub-
page under "Info" or "Druckansicht” (in German only).

® Please describe briefly how your research findings are to be published or used. For exam-
ple: in ongoing research projects at universities and equivalent facilities, in books, scholarly
articles, dissertations, Master’s theses, lectures, teaching aids for school instruction and civic
education projects, online and blog publications, radio and television features, or newspaper
and magazine articles. You may also submit a request as a private individual. It is important
that you are able to demonstrate the seriousness of the project and its aim in a concept or
synopsis. Feel free to use a separate sheet for this. Let us know if your project has a deadline.
Our departments will take these dates into account but cannot guarantee a timely response.
For this reason it is best to submit a request as far in advance as possible.

© Please note that processing and viewing will basically take place at the location where the
relevant or predominant Stasi records are expected to be located.

O Additional notes:

Please note that private agencies are charged a fee for viewing records and receiving copies
on the basis of the Special Fee Ordinance of the Federal Government Commissioner for Cul-
ture and the Media and List of Fees (List of Fees only in German).

If you request to access records online, the access data (a password and the link for down-
loading the documents) will be sent to the e-mail address you have provided as soon as the
records are available and, if applicable, a notification of fees will also be transmitted by down-
load. Please use the journal number (Mein Zeichen) sent to you by postal mail as your
username. The provision of digital copies via the exchange platform is free of expanses.

If you have further questions concerning requests for access, please contact one of the follow-
ing departments:
e AUD5 (Tel.: +49 (0) 30 18665-9051, E-Mail: AUS@bundesarchiv.de)

e AU 6 (Tel.: +49 (0) 30 18665-9061, E-Mail: AU6@bundesarchiv.de).
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